
 
 

Preparing for your interview 

We want you to be able to showcase your skills and experience when applying/interviewing for a 

position with IBN Group. To assess your application, we use a variety of methods, including: 

• Written application 
• Pre-screening phone call 
• In-person or virtual interview 
• Practical assessment (if relevant to the role), such as written case study 
• Verification of qualification/s 
• Verification of experience such as reference checks 

Please let us know if you require any accommodations or adjustments for your interview. 

 

Interviews can feel daunting, but a little planning goes a long way. Review this checklist to feel 

confident, share your experience, and demonstrate how you can contribute to our work with 

Indigenous communities. 

 

1. Review the role 

Understanding the role helps you anticipate challenges and focus your examples on how you can 
make a meaningful contribution. Make sure you have read the position description, including: 

• Key responsibilities 
• Required skills and experience 
• Community engagement expectations 
• Core competencies 

 

2. Prepare specific examples 

You are encouraged to prepare specific examples prior to your interview (you may bring notes to 
the interview should you wish). Use real examples from your experiences rather than speaking in 
general terms. Try to think of at least two strong examples that demonstrate your: 

• Time management skills 
• Community engagement or stakeholder relationship building 
• Problem solving or handling challenges 
• Cultural awareness and respectful practice 
• Ability to learn new systems 
• Communication skills 

Structure your examples using the situation, action, outcome, learning method. This helps the 
interview panel see what you did and the impact of your actions. 

APPLYING FOR A POSITION 
WITH IBN 



 
 

Situation: describe the context or the challenge you faced 

Action: explain what you did to address it 

Outcome: share the result or the impact of your actions 

Learning: reflect on what you learned or how it improved your skills/processes 
 

3. Research IBN 

Visit our website, review our programs, and learn about the communities we support. 
Understanding our mission, values, and recent initiatives shows your alignment with our work, 
and your interest in joining our team. 
 

4. Practice and prepare questions 

Some people feel more prepared after practicing out loud. Don’t forget – you can bring any 
questions about the role or the organisation to your interview. 
 

5. Request adjustments or accommodations 

If you have any access or support requirements to enable you to participate fully, please email our 
people and safety team so we can make arrangements. 

Please note that our offices are accessible for people using wheelchairs and other mobility aids. 
 

6. Plan logistics 

In person: plan your route, allow extra time, aim to arrive early.  

Virtual: test your tech, find good lighting, and minimise distractions. 

We ask all candidates to dress professionally and respectfully, while allowing for cultural authenticity. 
 

7. Manage nerves 

Interviews are a conversation! Take deep, steady breaths, sit comfortably, and think of your 
nerves as excitement. Remember, it’s as much your opportunity to assess IBN as it is for us to 
assess you. 
 

8. Reach out 

Don’t be afraid to follow up – you can contact us with additional questions or confidential 
conversation about the role. 


